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Section references are to the Internal
Revenue Code unless otherwise noted.

General Instructions

Purpose of Schedule
An organization should use Schedule O
(Form 990), rather than separate
attachments, to provide the IRS with
narrative information required for
responses to specific questions on Form
990, and to explain the organization’s
operations or responses to various
questions. It allows organizations to
supplement information reported on
Form 990.

Who Must File
All organizations that file Form 990 must
file Schedule O (Form 990). At a
minimum, the schedule must be used to
answer Form 990, Part VI, lines 11A and
19. If an organization is not required to
file Form 990 but chooses to do so, it
must file a complete return and provide
all of the information requested,
including the required schedules.

Specific Instructions
Use as many continuation sheets of
Schedule O (Form 990) as needed.

Complete the required information on
the appropriate line of Form 990 or its
schedules prior to using Schedule O
(Form 990).

Identify clearly the specific part and
line(s) of Form 990 or its schedule(s) to
which each response relates. Follow the
part and line sequence of Form 990 or
the part and line sequence of its
schedule(s).

Late return. If the return is not filed
by the due date (including any extension
granted), use a separate attachment to
provide a statement giving the reasons
for not filing on time. Do not use this
schedule to provide the late-filing
statement.

Amended return. If the organization
checked the Amended return box on
Form 990, line B, use Schedule O (Form
990) to list each part or schedule and
line item of the Form 990 that was
amended.

Group return. If the organization
answered “Yes” to Form 990, line H(a)
but “No” to line H(b), use a separate
attachment to list the name, address,
and EIN of each affiliated organization
included in the group return. Do not use
this schedule. See the instructions for
Form 990, I. Group Return.

Parts III, V, VI, VII, and XI. Use
Schedule O (Form 990) to provide any
narrative information required for the
following questions.

1. Part III, Statement of Program
Service Accomplishments.

a. “Yes” response to line 2.
b. “Yes” response to line 3.

c. Other program services on line 4d.
2. “No” response to Part V,

Statements Regarding Other IRS Filings
and Tax Compliance, line 3b.

3. Part VI, Governance, Management,
and Disclosure.

a. Material differences in voting rights
in line 1a.

b. “Yes” responses to lines 2 through
7b.

c. “No” responses to lines 8a, 8b, and
10b.

e. Description of process for review of
Form 990, if any, in response to line
11A.

d. “Yes” response to line 9.

f. “Yes” response to line 12c.
g. Description of process for

determining compensation on lines 15a
and 15b.

h. If applicable, in response to line 18,
an explanation as to why the
organization did not make any of Forms
1023, 1024, 990, or 990-T publicly
available.

4. Part VII, Compensation of Officers,
Directors, Trustees, Key Employees,
Highest Compensated Employees, and
Independent Contractors.

5. Part XI, Financial Statements and
Reporting.

a. Change in accounting method or
description of other accounting method
used on line 1.

b. Change in committee oversight
review from prior year on line 2c.

c. “No” response to line 3b.

Schedule G (Form 990 or 990-EZ). If
applicable, use Schedule O (Form 990)
to describe the custody or control
arrangement and payments of
fundraising expenses or reimbursements
as required in Part 1, line 2b, columns
(iii) and (v), respectively.
Schedule K (Form 990). If applicable,
use Schedule O (Form 990) to describe
the organization’s use of alternative
12-month reporting periods with respect
to bond issues reported on Schedule K
(Form 990).
Schedule L (Form 990 or 990-EZ). Use
Schedule O (Form 990) if additional
space is needed to report information
required by Schedule L (Form 990 or
990-EZ).
Schedule R (Form 990). If applicable,
use Schedule O (Form 990) to provide
the group exemption relationships
described on Schedule R (Form 990),
and to describe the method used to
determine the amount(s) reported on
Schedule R (Form 990), Part V, line 2.
Other. Use Schedule O (Form 990) to
provide narrative explanations and
descriptions in response to other
specific questions. The narrative
provided should refer and relate to a
particular line and response on the form.

a. Estimate of average hours per
week, if any, devoted to related
organizations for which compensation
was reported in columns (E) or (F).

b. Description of reasonable efforts
undertaken in regard to column (E).

Schedule E (Form 990 or 990-EZ). If
applicable, use Schedule O (Form 990)
to explain a “Yes” response to lines 6a
or 6b or a “No” response to line 7. If
additional space is needed, use
Schedule O (Form 990) to explain a “No”
response to line 3, 4a, 4b, 4c, or 4d, and
a “Yes” response to line 5a, 5b, 5c, 5d,
5e, 5f, 5g, or 5h.

CAUTION

Do not include on Schedule O
(Form 990) any social security
number(s), because this

schedule will be made available for
public inspection.

i. Description of public disclosure of
documents in response to line 19.


	f1_01(0): Unitarian Universalist Partner Church Council
	f1_02(0): 94
	f1_03(0): 3224113
	f1_04(0): Part III, 4d. Community Capacity Building  -- CODE 611430
	f1_05(0): The UUPCC provides Community Capacity Building (CCB) consulting and training to domestic and international Unitarian
	f1_06(0): Universalist congregations and communities so that they can assess their strengths and weaknesses and develop a
	f1_07(0): list of prioritized goals.  Through this program, action plans are developed locally, and so that partner congregations can
	f1_08(0): work together mutually to address local needs.  There were 6 CCB events in 2009: 1 training and 1 community
	f1_09(0):  workshop in Meghalaya, India, 1 training in Dumaguete in the Philippines, 1 US congregational training, 1 US congregational workshop,
	f1_10(0): and 1 facilitated process at the International Convocation of Unitarian Universalist Women, Houston, Texas.  In 2009, total
	f1_11(0): expended = $8024 and total income = $3705. The trainers are volunteers. Travel and logistic expenses are paid by UUPCC.
	f1_12(0): Part III, 4e Philippines BUILD Program CODE 90099
	f1_13(0): This program provides assistance to the Unitarian Universalist Church of the Philippines to build a dormitory for women
	f1_14(0): students studying in Dumaguete at the University.  The dormitory will be located on church owned property and 
	f1_15(0): will provide safe and affordable housing for 60 students. In 2009 total expended was $2533 total income was $5000.
	f1_16(0): 
	f1_17(0): Part VI Section B 11A  Process used to review Form 990.  
	f1_18(0): The form is prepared in-house by the executive director.  It is sent to the treasurer for review.  He then sends a copy to 
	f1_19(0): every member of the board of directors for their review.  Comments and questions are taken for a period of 2 weeks.
	f1_20(0): The treasurer then submits the documents to IRS.
	f1_21(0): 
	f1_23(0): Part VI Section B 15A  Process for determining compensation of the Executive Director
	f1_24(0): The Board is responsible for annual review and for setting the compensation for the Executive Director.  
	f1_25(0): Comparabiity data from the Fair Compensation Guidelines from the Unitarian Universalist Association is used as the 
	f1_26(0): basis for establishing compensation.  The Personnel Committee reviews compensation and performance annually and
	f1_27(0): the Board of Directors deliberates and makes the final decision. We have no other key employees.
	f1_28(0): 
	f1_29(0): (next page)
	f1_30(0): 
	f2_01(0): Unitarian Universalist Partner Church Council
	f2_02(0): 94
	f2_03(0): 3224113
	f2_04(0): Part VI Section B 12   
	f2_05(0): This is a small organization that has not yet adopted policies regarding conflict of interest nor do we have a written
	f2_06(0): document retention and destruction policy.  We do however follow common practice in each of these areas.  The Board
	f2_07(0): of Directors plans to addresss written policies in each of these areas in upcoming board meetings.  We do not plan
	f2_08(0): to address a written policy on whistleblowers as the organization is just too small, with one key employee and a 12 
	f2_09(0): person board of directors.
	f2_10(0): 
	f2_11(0): Part VI Section C 19
	f2_12(0): Governing Documents and financial statements are posted on our website and updated annually.  The public has access
	f2_13(0): to them there.  We also provide printed copies of all documents when requested in writing.
	f2_14(0): 
	f2_15(0): Part VI Section A 6 and 7a
	f2_16(0): According to our bylaws there are four classes of members of the UUPCC.  
	f2_17(0): 1. Individual Members.  Individual is a person who meets the requirements of Article 2.2.  Current: 327
	f2_18(0): 2. Family members. A family membership may include two or more persons who join as a family unit rather than
	f2_19(0):  as individuals.  Current: 174
	f2_20(0): 3.  Institutional Members.  Institutional members may include Unitarian Universalist congregations and other entities such
	f2_21(0):  as Unitarian Universalist affiliated theological schools, the Unitarian Universalist Association (UUA),
	f2_22(0):  Districts, and related organizations.  Current:  148
	f2_23(0): 4.  Honorary Members.  Honorary members are individuals or organizations so designated by the Board of Directors.
	f2_24(0):  Bylaws Section 2.2 Membership Requirements.  All individual, family and institutional members shall contribute an 
	f2_25(0): annual membership fee in the amount determined by the Board of Directors. Current 0
	f2_26(0): 
	f2_27(0): Voting by members:  Bylaws Article 4
	f2_28(0): Each individual member is entitled to one (1) vote. Each set of persons who have joined as a family membership is
	f2_29(0): entitled to a total of one vote.  Institutional members are entitled to designate three (3) voting members who shall 
	f2_30(0): have one (1) vote each.  Honorary members are not entitled to vote.
	f2_31(0): 


